
APPLICATION FOR LEAVE OF ABSENCE FOR YOUR CHILD TO VISIT SECONDARY SCHOOLS
This is an application form for you to request permission for your child to be absent from school during term time to visit secondary schools.    Before completing this form, please read these notes carefully:
Any absence during term time is proven to be very detrimental, as your child misses important lessons, creating ‘gaps’ in their understanding of key concepts and they find it difficult to catch up, potentially causing a serious impact on their academic development and attainment.  Teachers use valuable time helping returning pupils catch up, depriving those who really need them.  Children also find it difficult to manage friendships and the class dynamic when they have missed key school events at the beginning or end of term.
1.  You must apply for permission in writing beforehand, using this form.  Please attach any documentary evidence that you feel will support your request.
2.  The school will only authorise the absence for the session that the secondary school is holding the open events, i.e. if it is a morning even, the pupil must return to school as soon as the event has finished as missing the afternoon session will result in an unauthorised absence.  Equally, if the secondary school event is in the afternoon, the pupil will be required to be in school for the morning session.  If your request is approved and you leave earlier or return after the agreed time, the school reserves the right to record the entire period as unauthorised absence.
3. Pupils who visit secondary schools in year 5 will not be authorised to visit the same schools in year 6.
PLEASE RETURN THE COMPLETED APPLICATION FORM TO THE SCHOOL OFFICE/STAFF AT LEAST 2 WEEKS BEFORE THE INTENDED ABSENCE

















APPLICATION FOR LEAVE OF ABSENCE FOR YOUR CHILD TO VISIT A SECONDARY SCHOOL

Childs Name ……………………………………………………………………………………  Class Name ……………………………  Year ……………..
Home Address ...............................................................................................................................................................
………………………………………………………………………………………………………………………………………………………………………………….
I wish to apply for my child to be absent from school during the following dates:
	Name of Secondary School
	Date of Event
	Time Out
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I apply for my child to be granted authorised absence from school for the exceptional reasons stated.  I understand that if this is not agreed, then any leave subsequently taken will be treated as Unauthorised Absence. 
Name of Parent/Carer making the application ……………………………………………………………………………………………………………..
Signed ……………………………………………………………………………………………… Date …………………………………………………………………
Contact Telephone number ………………………………………………… Contact email ……………………………………………………………....

For office use only
Date received …………………………………………………..	Child’s overall attendance % …………………………………………………………..
Sessions of UA …………………………………………………	Sessions of Authorised Absence ………………………………………………………
Secondary consent Yes/No/NA			Leave Agreed  Yes ………………….   No ………………………………………………
Reason …………………………………………………………………………………………………………………………………………………………………………
