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Wednesday 8th July 2020 

 
Re-opening of Emmanuel Church of England Primary School in September 2020 

 
Dear Parents and Carers, 
 
I hope you and your family are all keeping well and are enjoying more freedom at this time.  
 
As you will have read in the news, it is the government’s plan that all children, in all year groups, will 
return to school full-time from the beginning of the Autumn Term. Staff at Emmanuel are very much 
looking forward to seeing you all in September and are busy making sure that school is safe for our 
children and adults. In order to effectively manage the risks that will remain, things will be a bit 
different when children return to school for the new academic year. Schools very recently received 
guidance, which set out some of the changes and protective measures the government is asking us to 
put in place and what parents and children will need to do to help ensure our school is safe for 
everyone. 
 
We wanted to write to you, to keep you as up-to-date as possible, so that you can plan effectively. 
Therefore, I have summarised some of the main changes and ask that you take the time to read the 
information below. A Frequency Asked Questions (FAQ) document is attached for your information.  
 
The following protective measures will continue as we re-open for all pupils: 
 

 Minimising contact with individuals who are unwell by ensuring that those who have 
coronavirus symptoms, or who have someone in their households who does, do not attend 
school. 

 Cleaning hands more often than usual. 

 Ensuring good respiratory hygiene; promoting the ‘catch it, bin it, kill it’ approach. 

 Cleaning frequently touched surfaces. 

 Minimising contact through the formation of ‘bubbles’ and ‘hubs’. 
 
Attendance 
It is vital that children return to school for their educational progress, for their well-being and for their 
wider development. School attendance will again be mandatory from the beginning of the new 
academic year. For parents and carers of children of compulsory school age, this means that the legal 
duty on you as a parent to send your child to school regularly will apply. Local Authorities and schools 
have a range of legal powers to enforce attendance if a child misses school without a valid reason. 
 
Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the 
rates of community transmission of coronavirus (COVID-19). This means that the small number of 
pupils who will remain on the shielded patient list can also return to school, as can those who have 
family members who are shielding. 
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‘Bubbles’ and ‘Hubs’ 
Children will stay within their ‘class bubble’ for the majority of the day in their classroom. At times, 
such as the start and end of the day, break and lunch times, two ‘class bubbles’ will join to create a 
‘hub’. There will be a Nursery & Reception hub, a Y1 & Y2 hub, a Y3 & Y4 hub and a Y5 & Y6 hub. Hubs 
will not be able to mix with any other hub. The government’s guidance to schools recognises that 
younger children may not be able to maintain social distancing so our emphasis is on keeping our hubs 
separated.  
 
Home Visits 
Unfortunately, this year, teachers cannot visit your home and therefore we are asking you to visit the 
teacher in school for an individual meeting (15 minutes) between Wednesday 2nd September and 
Friday 4th September. This meeting is for you to discuss any individual needs your child may have and 
for your child to meet their teacher in their new classroom. Please telephone the school office by 
Thursday 16th July to arrange a mutually convenient time for one of these days. If your child has 
been in our Nursery class, there is no need for a meeting.  
 
Transition  
As you know, children in Nursery and Reception will have a staggered transition into school.  
Your child will be in the AFTERNOON GROUP. Please take careful note of the times for each week in 
the table below.  
 
The Reception class will be split into two groups of 15 pupils. One group will be morning and the other 
afternoon.  

Week A 
Beg: 7th September   
2pm – 3.30pm 

Children will visit Reception class with their parents, for ‘stay and play’ in their 
afternoon group. This is an informal time for you to explore the setting alongside 
your child, meet the staff, meet other parents and children and join in with some 
activities. 

Week B 
Beg: 14th September 
1pm – 3.20pm 

Children will be dropped off at their start time of 1pm and will stay for the 
afternoon. Please collect your child at 3.20pm.   

Week C 
Beg: 21st September 
1pm – 3.20pm 

Children will be dropped off at their start time of 1pm and will stay for the 
afternoon. Please collect your child at 3.20pm.   

Week D 
Beg: 28th  September 
9am – 3.20pm 

Children will be in Reception class for the whole school day as normal. These 
times will continue.  
 

 
Start and end of the school day 
If you have an older child in the Omega Building, please drop them off first and then go to the Alpha 
EYFS Building. If you have a time clash for collection at the end of the day, please collect and move 
between buildings as swiftly as possible.   
 
Drop-off and pick-up for Nursery and Reception will be at the Alpha Building gate. Parents are not 
allowed to come into the playground at this time and we kindly ask that you do not congregate 
outside. If your child is upset, please move aside to comfort them so other parents can enter the 
building and our staff will support you.  
 
Break and Lunch Times 
From 28th September, children in Reception will stay for lunch. Children in Reception are entitled to a 
‘Universal Free School Meal’ from the Government. Caterlink, our service provider, will prepare hot 
lunches on site daily. Please ensure you have indicated which lunch you would like your child to have 
on the form included in your starter pack. 
 
 



 
Clubs 
Please see the separate letter attached for more information about ‘Breakfast Club’. 
 
There will be no after-school clubs for the first half of the Autumn Term at least for a number of 
reasons: 
 

 We need to first evaluate that our school protocols and systems are successful.  

 Guidance explains that children cannot mix between hubs. 

 Guidance explains that children cannot take part in contact sport.  

 Guidance explains that children cannot be in large groups such as school choirs. 
 
If your child requires after school care, please contact Fortune Green Play Centre on 020 7183 5120 
extension 2. 
 

What school will do: 

 Provide parents with a social story to share with their child regarding the changes to school in 
September. You will find this on our school website under ‘parents/carers/transition’ from 17th 
July.  

 Manage confirmed cases of COVID-19 in the school, in line with current public health guidance. 

 Inform parents of any COVID-19 outbreak within the school. 

 Ensure everyone at the school cleans their hands more often than usual, including when they 
arrive at school, when they return from breaks, and before and after eating. 

 Ensure good respiratory hygiene; by promoting the ‘catch it, bin it, kill it’ approach. 

 Enhanced cleaning, including cleaning frequently touched surfaces more often. 

 Minimise contact and maintain distance within hubs.  
 

 

Actions for parents/carers: 

 Ensure anyone who has COVID-19 symptoms, including anyone in your household, does not attend 
school. 

 Engage with the ‘NHS Test and Trace’ process so that cases can be identified and action taken - this 
means if your child develops symptoms, you should arrange for them to get a test and you should 
inform us of the results of that test. 

 As we manage any confirmed cases of COVID-19 in school, in line with current public health 
guidance, your child may be asked to self-isolate for 14 days (based on advice from their local 
health protection teams) if they have been in close, face-to-face contact with someone who has 
tested positive for the virus and we ask you follow this.  

 Arrive at the set start and pick-up time. 

 Read and take note of the information in the FAQ document. 

 
I hope you all have an enjoyable summer holiday and we look forward to welcoming you to Emmanuel 
in September.  
 

 
Miss K Fitzsimmons  
Headteacher 


