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EMMANUEL CHURCH OF ENGLAND PRIMARY SCHOOL 
152–158 Mill Lane, West Hampstead, London, NW6 1TF 

Tel: 020 7431 7984   Email: admin@emmanuel.camden.sch.uk 
Chair of Governors: Mr Rob Marshall 

 
 

 
Dear Applicant, 
 

Thank you for your interest in the position of Headteacher at Emmanuel Church of England Primary 
School. 
 

A role has arisen following the departure at Christmas of our previous Headteacher for professional 
and family reasons. The eight years of her headship coincided with a period of positive change for 
Emmanuel School, as we grew from half-form to full-form entry, moved sites, and added a new and 
successful nursery to our EYFS offering. 
 

Emmanuel School was founded in 1845 and is closely affiliated with Emmanuel Church on West End 
Green. Our school is located in West Hampstead in London’s Zone 2, popular with young families 
for its lively high street, good transport links and excellent local schools. Our pupils come from a 
wide range of social and cultural backgrounds, and thrive in a diverse and tolerant environment. 
 

The coronavirus pandemic has brought many challenges for schools and will have a potential impact 
on our search for a new Headteacher. We will run a process which gives the candidates and our 
panel the best chance to identify a good fit for our school. Emmanuel is fortunate to have a 
committed and engaged Board of Governors who will visit candidates in their current school 
context, and host candidates at Emmanuel for a selection day – restrictions permitting. 
 

Emmanuel School enjoys a strong reputation within the community and has a loyal and supportive 
parent body. Our strong bond with the Church contributes greatly to our Christian ethos, and the 
creative and energetic Parents and Friends of Emmanuel drive valuable fundraising and 
engagement.  
 

Our talented staff provide a rich curriculum and a safe, happy environment for our pupils. The 
previous Headteacher developed a strong team of senior and middle leaders, who have maintained 
high standards through the unprecedented challenges of 2020-21. Emmanuel’s Ofsted rating moved 
from Outstanding to Good during 2019, and our SIAMS assessments are consistently excellent.  
 

The successful applicant will have the vision and capabilities to build on the exceptional qualities 
recognised by both SIAMS and Ofsted, and to drive best practice across the full range of the school’s 
activities. They will demonstrate the ability to inspire staff and pupils alike, and to understand the 
ethos of our Emmanuel School. They should be passionate about teaching and learning, and 
communicate these values with clarity and authenticity. 
 

My own connection with Emmanuel School is built on many years as a Governor, a parishioner, and 
a parent who has seen happy children pass through the school. Having played a part in the selection 
of our previous Headteacher, I understand the importance of this role, and of finding a leader who 
will preserve our heritage, whilst driving high standards and consistent self-improvement. 
 

I hope that you will apply for the post, 
 

Yours sincerely 

 
Rob Marshall 
Chair of Governors 
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Emmanuel Church of England Primary School, 152-158 Mill Lane, West Hampstead, London, NW6 1TF 
Starting date: September 2021 
Salary: £67,556-77,011 (L15-21) Group 2 
Location: West Hampstead in the London Borough of Camden  
Contract type: Full-time/permanent  
 

The School Governors are seeking to appoint an inspirational leader, committed to raising standards and 
pupil attainment, whilst maintaining our nurturing, family-friendly environment in which children feel 
happy and safe, grow in confidence and find their individual strengths. 
 

We can offer you 
Ø A chance to lead in a sought after, one form entry school in one of London’s urban villages; 
Ø An inclusive and nurturing environment in which each unique child is cherished;  
Ø A school which celebrates diversity as a reflection of God’s diversity;   
Ø A warm and close relationship with Emmanuel Church;  
Ø A school in which children are eager to learn, have positive attitudes and are proud of their 

school; 
Ø A rich and varied curriculum and extensive enrichment activities;  
Ø A hard-working, highly skilled and enthusiastic staff team, who are supportive of each 

other, and committed to their own professional development;  
Ø A supportive and dedicated leadership team and governing body; 
Ø High quality professional development. 

 
We are looking for a leader who  

Ø Is passionate about teaching and learning and giving children the best possible school 
experience; 

Ø Is committed to a creative curriculum, relevant to the needs of all pupils;  
Ø Values every child and ensures that all children achieve their best; 
Ø Is an inspirational and strategic leader with a proven track-record for developing teams and 

working collaboratively with others to raise standards and aspirations for all children; 
Ø Understands what makes for high quality teaching and learning and is an inspirational 

classroom practitioner; 
Ø Is committed to and understands the ethos and values of the school; 
Ø Is an excellent communicator, able to develop relationships with children, staff, parents and 

the wider community in all its diversity; 
Ø Can manage our budget and resources with discernment and wisdom. 

 

Please download an appointment pack and application form from our website: 
https://www.emmanuel.camden.sch.uk/our-team/vacancies/ 
 
Please come and visit us – we would love to show you round our school.  Kindly note that visits will be 
considered part of the interview process 
To arrange a visit, please contact the school office from 19 April 2021 via the details below   
Closing date for applications: 9 am on 03 May 2021 
Interviews: 12 & 13 May 2021 
 

Website: www.emmanuel.camden.sch.uk  
Telephone: 020 7431 7984 
Email: bursar@emmanuel.camden.sch.uk 
 
Emmanuel CE Primary School is committed to safeguarding and promoting the welfare of children, young people and 
vulnerable adults and expects all staff and volunteers to share this commitment. Appointments are made using safer 
recruitment processes and are subject to Enhanced DBS and Right to Work (UK) checks, health assessments and suitable 
references (one of which must be your Local Authority Director if you are currently employed in a maintained school). 

WEST HAMPSTEAD 
LONDON, NW6 1TF 
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School information 
 
 

“The overwhelming ethos is one of warmth, welcome and inclusion because excellent 
pastoral care and inclusion practices ensure that every child is valued as a unique and 

special child of God” 
SIAMS Inspection – April 2018 

 

“The school’s work to promote pupils’ personal development and welfare is outstanding. 
Pupils are very articulate and welcoming. They listen to each other’s ideas and support 

each other in their learning. They are happy and secure, and show high levels of maturity” 
Ofsted Inspection – January 2019 

 
 
 

School Characteristics 

 
Age Range  3-11 

Number on roll 225 (including Nursery children) 

Nursery number 23 

Location  West Hampstead 

 London Borough of Camden 

 

Attendance  

• Attendance autumn term 2020 97.7%  

 

Ofsted rating  Good – January 2019 

 

SIAMS rating Outstanding - March 2018 

 

Pupils    

• Pupil Premium 8% 

• English as an additional language  39% 

• Pupils from minority ethnic groups                     37% 

• Pupils with SEN - EHC plans 2% 

• Residency – in borough/out of borough 94%/6% (Pupils generally live locally) 
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Map of local area and community 

 
 
West Hampstead is a diverse and thriving community in the north of the London Borough of 
Camden and in Zone 2.  The community grew up rapidly in the second half of the nineteenth century 
with the arrival of the railways.  Previously there had just been a few houses scattered around what 
is now known as West End Green. Emmanuel School was built in 1845 to serve the growing number 
of children in the local area.    
 
In the time since, West Hampstead has grown and developed into the community that we know 
today and it has become a desirable place to live, especially for families with young children.  Like 
much of London, poverty sits alongside relative wealth and our inclusive school seeks to serve the 
whole community in its diversity. 
 
Other notable local buildings are Emmanuel Church (foundation stone was laid in 1897), Hampstead 
Synagogue, JW3 Jewish Community and Cultural Centre, West Hampstead Library, the Fire Station 
and the Police Station (now used solely for administrative purposes and to accommodate 
Metropolitan Police horses).   
 
Behind the school in the open space is the Mill Lane Gardening Project, a social enterprise offering 
training opportunities for people with learning difficulties and the Community Association of West 
Hampstead (local community centre) is in Broomsleigh Street.  Other primary schools in the area 
are Beckford School (soon to be renamed West Hampstead School), Kingsgate School and 
Hampstead School (Secondary – Comprehensive). 
 
There are three stations in West Hampstead: the Jubilee Line Underground station, West 
Hampstead Thameslink and the London Overground station and it is served by a number of bus 
routes along West End Lane/Mill Lane (C11, 139, 328) and along the Finchley Road (13, 113).   
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Qualities our whole school community  
would like to see in our new headteacher 
 
Children 
 

Ø Loves God and children 
Ø Caring 
Ø Smart 
Ø Fair 
Ø Talkative and funny 

Ø Quiet 
Ø Sporty 
Ø Helpful 
Ø Keeps us safe 
Ø A great captain 

 
 
Staff 
 

Ø Dedicated 
Ø Inclusive 
Ø Empathetic 
Ø Clear vision 
Ø Team player 

Ø Concern for staff & pupil well-being 
Ø Full of integrity 
Ø Approachable 
Ø A good listener 
Ø A good communicator 

 
 
Parents 
 

Ø Promotes inclusive, Christian values 
Ø Strives for human rights 
Ø Compassionate & kind 
Ø Approachable 
Ø Passionate against racism & 

discrimination 

Ø Collaborative 
Ø Outward looking 
Ø Adaptable 
Ø Strive for excellence 
Ø Strong 

 
 
Governors 
 

Ø Inspirational  
Ø Approachable 
Ø Compassionate 
Ø Visionary 
Ø Articulate 

Ø Resilient 
Ø Emotionally intelligent  
Ø Meticulous  
Ø Passionate  
Ø Discerning  

 
 
Emmanuel Church  
 

Ø A servant-hearted leader 
Ø Reflects God’s generosity 
Ø Champions diversity 
Ø Cares for creation 
Ø Challenges injustice 

Ø Serves the whole community 
Ø Has a sense of fun 
Ø Enthusiastic for life-long learning 
Ø Calm and reflective  
Ø Resourceful & focused 
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Our Vision, Aims and Values 
 

Vision 
 

“Always treat others as you would like them to treat you” 
as Jesus said in Matthew 7:12 

 
Our vision is of a school: 

• with a welcoming and caring Christian ethos where everyone is equally valued 

• which provides an excellent education in an inspiring environment 

• which has talented and dedicated staff, working in partnership with parents, to provide an 
environment where children develop a love of learning 

• where children enjoy a rich and exciting curriculum with a wide range of additional musical, 
sporting and artistic activities for all ages 

• where children leave equipped to meet the changes and challenges in their life ahead 
 

Aims 
 
Our pupils will: 

• strive to do their very best, achieving high standards for themselves 

• be confident, motivated and develop a love of learning 

• embrace the values of respect, tolerance and compassion 

• understand and celebrate the diversity of their community and take an active role in 
society 

 

Our staff will: 

• provide a caring and stimulating environment for all children that fosters a love of learning 

• dedicate themselves to achieving the best outcomes for all pupils 

• develop their skills and knowledge in pursuit of the highest standards 

• work together internally and with other schools to develop excellent practice 
 

Our leaders will: 

• develop a truly inclusive school with a strong Christian ethos that celebrates diversity and 
embraces all religions, faiths, cultures and backgrounds 

• deploy their resources to secure best value and high outcomes for pupils 

• set high expectations for teaching and learning and expect all pupils and staff to achieve 
challenging targets 

• provide a secure supportive environment where children can develop respect for 
themselves, others and their surroundings resulting in pride in themselves, their peers and 
their school 
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Values 
 
Our school values are summed up in the word ASPIRE and are shared with our school community 
through our ASPIRE TREE.  Each Friday in our celebration collective worship two children from 
each group receive an ASPIRE AWARD. One is awarded for a child demonstrating one of our 
ASPIRE Christian values and the other for demonstrating one of our ASPIRE learning values. Their 
award is displayed on their class ASPIRE TREE so everyone to celebrate their achievements and is 
published in our weekly newsletter. 

 

Affection X Ambitious 

Service X Supportive 

Peace X Partnership 
 

Inclusion X Independent 
 

Respect X Resilient 
 

Empathy X Engagement 
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Emmanuel Church 

 
Emmanuel Church and School enjoy a warm and collaborative relationship in the service of the 
whole wider community.  Emmanuel Church sees itself as generously orthodox and everyone is 
warmly welcome at all services and activities, irrespective of race, age, gender, sexual orientation, 
way of life or physical ability.  The Church is a member of the umbrella organisation “Inclusive 
Church” and would see the essential inclusivity of the Gospel of Jesus Christ as central to its core 
values. 
 

The whole school comes over to the church on Thursday afternoon for a celebration of the 
Eucharist (out of covid times) and there are a number of events in the year which are shared 
between the church and school such as the Christingle service near Christmas and Harvest Festival. 
 

The Church underwent a major building development project in 2016 which included the installation 
of four community meeting rooms, a kitchen, accessible WC facilities and a shower.  The building 
is now used throughout the week for a whole range of community activities, including during the 
winter months a night shelter for the homeless, for which the children of the school have 
participated in making cookies and Christmas cards and, with their parents and carers, have taken 
turns in setting up and making the beds before the guests arrive.  There is a joint church and school 
Confirmation service each year.  Children from the school also sing in the church’s children’s choir, 
serve at the altar at the Sunday Eucharist and are greatly valued members of the reading and 
intercessions rota. 
 

Fr Jonathan Kester, the Vicar, is Vice-Chair of Governors and a frequent visitor to the school 
throughout the week, together with his colleagues from the parish. 
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Main School Development Plan Aims 2020-21 
 
 

 
 
 
 
 
 
 
 
 
 

Quality of Education 
 

• To improve pupils’ outcomes by ensuring that rates of progress in Writing in key stage 2 
strengthen to match those in Mathematics and Reading. 
 

• To construct a coherently planned curriculum that develops subject knowledge and skills in 
a sequential manner. 

 
• To further improve the quality of teaching and learning in phonics and early reading. 

 
Leadership and Management 
 

• To ensure that any gaps in performance between different groups of pupils in different 
subjects are narrowed by identifying and using a variety of teaching approaches. 
 

• To ensure pupils flourish through the provision of high quality religious education that 
reflects the Church of England Statement of Entitlement. 

 
Personal Development 
 

• To further improve the quality of our mental health and well-being provision for pupils, 
staff and parents. 
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Academic achievement 
 

EMMANUEL CHURCH OF ENGLAND SCHOOL 
PERFORMANCE 2018-19 

 
 
National figures for 2018-2019 have been included in brackets. 
 
 

Early Years Foundation Stage (EYFS) Results 
 
30 pupils 
 

Reading Writing Number Good Level of 
Development (GLD) 

 
% expected + 
 

 
83% (77%) 

 

 
83% (74%) 

 
90% (80%) 

 
80% (72%) 

 
% exceeding 
 

 
20% (19%) 

 

 
13% (11%) 

 

 
20% (16%) 

 

 

 
 

Year 1 Phonics Results 
 
 
 

 
 
 

Key Stage 1 
 
29 pupils Reading 

 
Writing Maths 

 
% expected 
standard + 

 

 
76% (75%) 

 
76% (69%) 

 
76% (76%) 

 

 
% greater depth 

 

 
34% (25%) 

 
24% (15%) 

 
34% (22%) 

 

Key Stage 2  

30 pupils Phonics 
 

 
 

 
93% (82%) 

 

57 pupils  
Reading 

 

 
Writing 

 
Maths 

 
Combined 

 
% expected 
standard + 

 

 
84% (73%) 

 

 
86% (78%) 

 

 
86% (79%) 

 

 
74% (65%) 

 
% greater 

depth 
 

 
40% (27%) 

 

 
28% (20%) 

 

 
32% (27%) 

 

 
18% (11%) 

Average scaled 
score 

 
107 (104.4) 

 

  
107 (105) 

 

Progress score  2.4 (0) 1.5 (0) 1.15 (0)  
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Emmanuel Church of England School Performance 2019-2020  

(school’s own assessment information) 
 

National figures for 2018-2019 have been included in brackets. The figures below are based on teacher assessment 
only and reflect the level of achievement in March 2020 (with the exception of phonics), before the first national 
lockdown. 

 
 

Early Years Foundation Stage (EYFS) Results 
 
30 pupils 
 

Reading Writing Number Good Level of 
Development (GLD) 

 
% expected + 
 

 
80% (77%) 

 

 
83% (74%) 

 
83% (80%) 

 
67% (72%) 

 
% exceeding 
 

 
10% (19%) 

 

 
13% (11%) 

 

 
13% (17%) 

 

 

 
 

 
Year 2 Phonics Results (taken in autumn 2020) 

 
31 pupils Phonics 

 
 
 

 
94% (82%) 

 
 
 

Key Stage 1 
 
30 pupils Reading 

 
Writing Maths 

 
% expected 
standard + 

 

 
93% (75%) 

 
83% (39%) 

 
93% (76%) 

 

 
% greater depth 

 

 
33% (25%) 

 
27% (15%) 

 
27% (22%) 

 
 

Key Stage 2 
 
30 pupils  

Reading 
 

 
Writing 

 
Maths 

 
Combined 

 
% expected 
standard + 

 

 
90% (73%) 

 

 
90% (78%) 

 

 
83% (79%) 

 

 
83% (65%) 

 
% greater 

depth 
 

 
57% (27%) 

 

 
27% (20%) 

 

 
40% (27%) 

 

 
17% (11%) 
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Resources, premises and governance 
 
Resources 
The school finances are well managed and not in deficit because of very effective financial 
management by the school leaders and Governing Body.  As a central London school there are 
challenges in the area with falling rolls and restricted finances, but the Governing Body works closely 
with the Local Authority and the London Diocesan Board for Schools to ensure that resources are 
well utilised to ensure a high quality of education for all pupils. 
 
Premises – Alpha and Omega 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Omega Building on completion 2013 
 
Emmanuel School was a half-form entry school until our new building was opened in 2013. Hitherto 
the school had occupied the original Victorian building and a Portakabin classroom for the reception 
class in the Open Space on the other side of the road. The expansion of the school has been 
anticipated for many years before that with the land where the main school (Omega Building) stands 
acquired during the 1970s.  The much-needed extra outdoor space has given a playground with 
multi-coloured amphitheatre area and a multi-use games area (MUGA) under which there is the 
equipment for ground-source heating.  The Omega building was designed by the architects Hawkins-
Brown and landscaped by B|D London and was formally opened by the Bishop of London, the Mayor 
of Camden and the MP for Hampstead and Kilburn in November 2013. 
 

Playground looking to rear of Omega building                                                              Omega building rainbow amphitheatre  
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Omega building hall Christmas Fair during pre-covid times                                                                         Reception class 
  
When the Omega Building was complete work began on the original Victorian building (the Alpha 
Building) converting it into an Early Years Foundation Stage budling with an open-plan L-shaped 
classroom area downstairs, a sensory room upstairs, together with a spare classroom on the 
mezzanine level.  This provided essential extra space enabling us to help with the crisis in school 
places in the Borough we took an extra bulge reception class in 2013, which has now worked its 
way through the school.  Also in the Alpha Building grounds there is the old school-keeper’s cottage 
which houses staff space and a kitchen downstairs and office space upstairs, currently occupied by 
the site-services manager and the head of early years. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Icon of Jesus – Emmanuel of West Hampstead.                                                                The main gate of the Alpha building 
Icon by Fr Regan O’Callaghan in the main school reception area                          1845 redeveloped in 2013 as the EYFS building 

 
Governance 
The Governing Body of Emmanuel School is keen to ensure that we recruit an exceptional Headteacher. 
We are an active team with strong committees, a skilled Clerk and a good relationship with both the LDBS 
(London Diocesan Board for Schools) and with Camden as the Local Authority. We will support our new 
Headteacher through a mentoring programme and CPD opportunities 
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Emmanuel Church of England  
Primary School 

West Hampstead 
 

Headteacher 
Person specification  

 
Please address the aspects under the headings below in your supporting statement of no more 
than three A4 pages.  

Criteria will be assessed at one or more stages of application, references and interview. 

If you have not been in a classroom for a period of time we ask you to address your proven skills 
in the leadership of teaching and learning. 

 

QUALIFICATIONS Essential Desirable 
Qualified Teacher Status •   
Evidence of continuing and relevant professional development in school 
leadership and management 

•   

First degree or equivalent  •   
KEY SKILLS AND EXPERIENCE 
Proven successful experience as a Headteacher or Deputy Headteacher in a 
primary school  

•   

Proven successful leadership of a core subject and/or phase •   
A highly effective teacher with proven consistent good/outstanding teaching 
in the primary classroom 

•   

Experience of teaching across the whole primary age  •   
Experience of teaching in more than one school  •  
Experience of teaching in a Voluntary Aided school  •  
Experience of leading in a school which serves a challenging urban 
environment 

 •  

Experience of leading change and innovation effectively  •  
QUALITIES AND KNOWLEDGE 
Evidence of an ability to build, communicate and implement a coherent 
vision for the school in consultation with all stakeholders 

•   

Able to demonstrate personal behaviour that leads by example, forges 
positive relationships, attitudes and communication towards and between 
pupils and staff, and with parents, PFE, governors and members of the local 
community 

•   

Proven ability to lead by example and create a shared commitment and 
responsibility to the school through teamwork, collaborative working, 
distributed leadership and professional reflection 

•   

Evidence of clear values and moral purpose which place pupils at the heart 
of all decisions  

•   

A strong intellect, able to exercise creativity and emotional intelligence in 
leadership 

•   

Evidence of a drive to encourage and pursue excellence in all aspects of 
school life and a clear sense of what strategies might be effective for 
achieving this 

•   

Evidence of a commitment to CPD to sustain up-to-date knowledge and 
understanding of education  

•   

Knowledge of legal requirements affecting schools •   
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Proven record of being transparent and accountable to staff, parents, 
governors, relevant external bodies and the local community 

•   

Commitment to promoting Equality and Diversity in the school, with a no 
tolerance approach to racism or other forms of discrimination 

•   

SYSTEMS AND PROCESSES & RESOURCES 
Excellent organisational skills which maintain the smooth running of the 
school whilst maintaining a focus on the long-term vision 

•   

Knowledge and experience of a range of mechanisms for working 
productively with the governing body and an understanding of its statutory 
duties 

•   

Proven experience of managing people, including staff performance reviews, 
and acting on any associated issues and valuing excellent practice 

•   

Proven experience of prioritising, setting and managing a range of processes 
to contribute to school improvement (data, finance, communications) 

•   

LEADING & MANAGING PUPILS AND STAFF 
Experience of setting and achieving challenging goals and targets for staff and 
pupils so as to impact positively on pupil outcomes 

•   

A proven track record of maintaining and raising the quality of teaching and 
learning across a school  

•   

Experience of analysing pupil performance information to identify trends 
which in turn has informed and improved teaching and learning outcomes 

•   

Experience of developing a consistently high quality of teaching through 
rigorous assessment, monitoring, evaluation and feedback   

•   

Experience in challenging underperformance in teaching and supporting 
improvement in performance 

•   

Proven commitment to a curriculum that is creative and relevant to the 
interests and needs of all pupils, including their well-being 

•   

Ability to encourage parents to play their part in their child’s learning (both 
in and out of school) 

•   

SAFEGUARDING & PROMOTING THE WELFARE OF PUPILS 
Absolute commitment to ensuring the safety and well-being of pupils  •   
Proven ability to build a culture where children feel confident that their 
concerns will be listened to and acted upon  

•   

Experience as a DSL or Deputy DSL (or without this a willingness to be 
trained and be at least a DDSL) 

 •  

A DISTINCTIVE CHURCH SCHOOL 
Commitment to the distinctive ethos of Voluntary Aided CE school  •   
Member of a Christian Church  •  
LEADING SCHOOL SELF-IMPROVEMENT 
Proven experience of building mutually beneficial and supportive 
relationships with other schools, agencies and groups to enhance 
opportunities for staff and pupils so as to secure excellent pupil outcomes 

•   

A willingness to accept and act upon support offered by others including 
colleagues, governors, Local Authority and Diocese 

•   

Proven ability to adapt to change, able to assess new ideas and technology 
and embrace them if they improve children’s learning 

•   

Evidence of a current knowledge and understanding of local, national and 
global education and a proven commitment to high quality training and 
ongoing professional development for all staff 

•   
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Job Description 
________________________________________________________________________________ 
 
Emmanuel Church of England Primary School, West Hampstead 

 

Title of Post: Headteacher 

    

Salary range: £67,556-77,011 (L15-L21) Group 2  

 

Job Purpose:  To provide effective leadership for Emmanuel Church of England Primary School, 
ensuring high quality education for all pupils and the highest standards of learning and achievement 
in accordance with statutory requirements.  Since Emmanuel School is a Church of England School, 
the Headteacher will be required to uphold and embed our Christian ethos and values within day-
to-day working practices.    
 
Responsible to:  The Governing Body of Emmanuel Church of England VA Primary School   
 
The duties outlined here are linked to  
  

• Those covered by the National Standards of Excellence for Headteachers (DfE 2020) and 
are outlined under the Excellence As Standards domains. 

• Those covered by the latest STPC document which should be read in conjunction with this 
document.  

  
Other duties include: 
 

• Achieving any performance criteria, objectives and targets agreed with, or set by, the school’s 
Governing Body 

 
Accountability:  
 
The Headteacher is legally and contractually accountable to the Governing Body of Emmanuel 
Church of England VA Primary School. 
 
The Headteacher will  

• Work closely with and provide information, advice and support to the Chair of Governors 
and Governing Body to enable it to meet its responsibilities  

• Ensure that parents and pupils are well informed about curriculum attainment and progress 
and are able to understand targets for improvement 

• Ensure individual staff accountabilities are clearly defined, understood and agreed and are 
subject to rigorous review and evaluation through performance management 

• Develop and present an accurate account of the school’s performance to a range of 
audiences including governors, parents and carers, Children’s Services, the Local Authority, 
London Diocesan Board for Schools, SIAMS and Ofsted, to enable them to play their part 
effectively 

• Ensure all legal requirements for health and safety, maintenance and financial management 
are fulfilled 
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Key Priorities: 
 

• Reinforce the vision and values of our school which reflects and lives out the words of Jesus, 
“Always treat others as you would have them do to you” (Matthew 7:12)   

• Maintain the inclusive and distinctively Christian ethos of the school, in which every child is 
valued and where we recognise and celebrate the beauty of God’s image in one another, so 
that our diversity is God’s diversity 

• Set and maintain high standards and expectations of teaching, learning and behaviour for all 
staff through good quality coaching, mentoring and modelling of high-quality teaching and 
behaviour for every pupil at all times  

• Enable every child to reach their true potential within a stable, committed school community 

• Build on our good Ofsted outcome, by ensuring that the Quality of Education, behaviour and 
attitudes, personal development, EYFS and leadership and management are all at least good 
and strives for excellence 

• Inspire and promote a broad, balanced curriculum which takes account of pupils’ interests 
and boosts their achievement, their engagement with learning and their well-being. This 
includes adapting to innovative techniques and technology 

• Promote proactive involvement of the whole school in the safeguarding of pupils  

• Work closely with the Governing Body to ensure that the school maintains an annual 
balanced budget so as to secure the school’s future viability in a time of declining numbers 
in Camden 

 
Qualities and Knowledge: 
 
The Headteacher will:  

• Hold and articulate clear values and moral purpose, focused on providing a world-class 
education for the pupils they serve 

• Communicate a shared vision so that the school moves forward to the benefit of its pupils 
and the wider community 

• Promote the school’s ethos, ensuring that this is a shared set of values formed by 
consultation with all stakeholders  

• Lead by example and create a shared commitment and responsibility to the school through 
collaborative working, distributed leadership and professional reflection 

• Establish and implement a strategic plan that inspires and motivates all stakeholders, which 
ensures pupils achieve high standards and develop in all aspects of their education and reflects 
the needs of both the school and its community 

• Work with educational and financial astuteness, within a clear set of principles centred on 
the school’s vision  

• In a time of change, be able to translate local and national policy into the school’s context to 
ensure that the school is able to respond to, and benefit from, this change  

• Demonstrate a wide sense of awareness; anticipate local, national and global trends in 
education and embrace future opportunities 

• Pursue continuous professional development so as to sustain wide, current knowledge and 
understanding of education and school systems locally, nationally and globally  
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• Demonstrate personal behaviour that leads by example, and forges positive relationships and 
attitudes towards and between pupils and staff, and with parents, governors, the PFE (Parents 
and Friends of Emmanuel) and members of the local community 

• Motivate and inspire stakeholders to create a strong culture of learning within an inclusive 
environment 

 
 
Leading and Managing Pupils and Staff:  
 
The Headteacher will: 

• Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, 
instilling a strong sense of accountability in staff for the impact of their work on pupils’ 
outcomes 

• Secure excellent teaching through an analytical understanding of how pupils learn and of the 
core features of successful classroom practice and curriculum design, leading to rich 
curriculum opportunities and pupils’ well-being 

• Maintain the school’s focus on pupils’ achievement, using assessment information and 
benchmarks to monitor progress in every child’s learning 

• Establish creative, effective approaches to learning and teaching, responsive to the needs of 
the pupil community 

• Establish a culture that supports and facilitates pupil engagement in, and ownership of, their 
own learning 

• Monitor and evaluate the effectiveness of the curriculum to ensure it is providing the best 
opportunity for pupils to enjoy and achieve their potential, whilst providing financial value 

• Implement strategies to secure high standards of behaviour and attendance 

• Establish an educational culture of collaboration as a basis for sharing best practice within 
and between schools, drawing on and conducting relevant research and robust data analysis 

• Create an ethos within which all staff are motivated and supported to develop their own 
skills and subject knowledge, and to support each other 

• Identify emerging talents, coaching current and aspiring leaders in a climate where excellence 
is the standard, leading to clear succession planning 

• Hold all staff to account for their professional conduct and practice and seek advice from 
Human Resources where appropriate, including communicating with unions. 

 
 
Systems, Processes and Resources 
 
The Headteacher will:  

• Assist the governing body and ensure that the school’s systems, organisation and processes 
are well considered, efficient and fit for purpose, upholding the principles of transparency, 
integrity and probity 

• Welcome strong governance and actively support the governing body to understand its role 
and deliver its functions effectively- in particular its functions to set school strategy and 
enable the governors to hold the Headteacher to account for pupil, staff and financial 
performance  
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• In partnership with the governing body, set appropriate priorities for expenditure within a 
balanced budget and ensure efficient financial and administrative controls are maintained 
through regular monitoring Exercise strategic, curriculum-led financial planning to ensure the 
equitable deployment of budgets and resources, in the best interests of pupils’ achievements 
and the school’s sustainability 

• Develop and maintain rigorous, transparent systems for the induction, professional 
development and performance review for all staff, addressing any under-performance, 
supporting staff to improve and valuing excellent practice 

• Distribute leadership throughout the organisation, forging teams of colleagues who have 
distinct roles and responsibilities and hold each other to account for their decision making  

• Regularly evaluate the allocation of roles, responsibilities, finance, school site and resources 
to ensure these underpin the best possible learning environment  

• Provide a safe, calm and well-ordered learning environment for pupils and staff, focused on 
safeguarding pupils and developing exemplary behaviour in school and in wider society. 

 

Leading School Self-Improvement 
 
The Headteacher will: 
 

• Create an outward-facing school, developing the partnership work with other schools and 
organisations to champion best practice and secure excellent achievements for all pupils  

• Develop effective relationships, and actively engage with fellow professionals and colleagues 
in other public services, including the Local Authority and London Diocesan Board for 
Schools and, where required, Teachers’ Unions, to improve academic and social outcomes 
for all pupils  

• Shape the current and future quality of the teaching profession through high quality training 
and sustained professional development for all staff 

• Model entrepreneurial and innovative approaches to school improvement, leadership and 
governance  

• Inspire and influence others - within and beyond the school - to believe in the fundamental 
importance and value of education in young people’s lives and, in the best interest of 
achieving excellence, challenge educational orthodoxies, harnessing the findings of well 
evidenced research to self-regulate school improvement  

• Promote positive strategies for challenging prejudice and building community cohesion. 

 
Safeguarding and Promoting the Welfare of Pupils 
 

There is an expectation that the Headteacher will be the Designated Safeguarding Leader and will 
undergo training to enable this.  
  
The Headteacher will ensure that all statutory and advisory duties regarding safeguarding are in 
place and robustly monitored and will: 
 
• Work with governors and senior colleagues to recruit, induct and develop high-quality staff 

within safer recruitment guidelines 

• Ensure safeguarding policies and procedures are implemented rigorously and reviewed at 
regular intervals  
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• Ensure that all teaching, NQTs, support staff and volunteers are fully inducted in school 
safeguarding procedures  

• Utilise to the full the potential of the CPOMS system to support effective safeguarding 
recording, monitoring and actions  

• Ensure that the Designated Safeguarding Leader has the appropriate resources to carry out 
the duties of the role effectively in line with the statutory guidance ‘Keeping Children Safe in 
Education”. 
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How to Apply 
________________________________________________________________________________ 
 
 
Visits 
 

We very much welcome visits and the opportunity to show you around our school. This will be 
done in a Covid-secure manner to ensure the safety of applicants and those already in school.  
 

Visits will be possible during the week beginning 19 or 26 April 2021.  We look forward to showing 
you around. 
 
Visits can be arranged by contacting the school office from 19 April 2021 on 020 7431 7984 or 
bursar@emmanuel.camden.sch.uk and will be treated as part of the interview process.  
 
We also encourage applicants to view the virtual school tour available on our homepage. 
 
 
Deadline 
 

The deadline for applications is 9am on Monday 03 May 2021.  
 

Completed application forms should be emailed to the school office on 
bursar@emmanuel.camden.sch.uk  
 
 
 
Applications 
 

The application must include: 
1. Completed LDBS (London Diocesan board for Schools) application form 
2. A supporting statement against the Person Specification.  Please attach as a separate Word 

document entitled Supporting Statement + your name. (No more than 3 pages 12pt) 
3. A separate statement of no more than 500 words outlining your own philosophy and approach 

to Education.  Please attach as a separate Word document entitled “Personal Statement + 
Your Name”. 

 
 
Shortlisted Candidates 
 

Shortlisted candidates will be contacted by email on the afternoon or evening of  
Wednesday 05 May 2021 and information regarding the content of the interview process and 
any necessary preparation will be circulated to all shortlisted candidates as soon as possible.  
 

References will be taken up for shortlisted candidates before the interviews. 
 

If you are shortlisted, arrangements will be made (with the permission of your Headteacher) for 
two governors to visit you in your school on 07, 10 or 11 May, Covid-restrictions permitting.  
 
Please note that this will be part of the interview process. 
 

We will acknowledge all unsuccessful applicants by email but regret that we will be unable to provide 
feedback at this stage. 
 
The interview process will be conducted on Wednesday 12/ Thursday 13 May 2021. 
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Job Offer 
The successful candidate will be contacted on or before Monday 17 May 2021 and an offer will 
be made, subject to references, contract, and an enhanced DBS check. 
 
Start Date 
The position is available from September 2021. 
 
Contact us: 
Emmanuel Church of England VA Primary School 
152-158 Mill Lane 
London 
NW6 1TF 
 
Telephone: 020 7431 7984  
 
General Office e-mail: admin@emmanuel.camden.sch.uk 
 
Website: www.emmanuel.camden.sch.uk 
 

 
March 2021 

 
 
 
 
 
 
 
 


